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Trinity St Stephen Reading Policy 
 
Reading is a complex skill with many components. Successful approaches to the 
teaching of reading should encourage children to use a variety of strategies in their 
pursuit of meaning. 
 

1. Aims 
 
This policy aims to 

 Develop an interest and a love of books, encourage children to become 
attentive listeners, independent and reflective readers. 

 Develop reading strategies and skills, accuracy, fluency, understanding and 
response to texts. 

 Develop the ability to use and manipulate a variety of texts, both fiction and 
non-fiction. 

 Develop children’s experiences through a variety of text including the use of 
libraries, ICT and other available media. 

 Set out ways in which the community can support every child to become a 
reader. 

 
2. Guidelines 
 
These will ensure a progression of reading throughout the school and a cohesive 
approach to reading. The following guidance must be followed. 
 
3. Phonics 

 
All children will be taught phonics through Letters and Sounds (using Jolly Phonics 
as a complementary scheme) This will take place through dedicated phonics lessons 
every day in EYFS and Key Stage 1. 
When children are secure within Phase 5 of Letters and Sounds children will be 
investigating spelling using the spelling lists detailed in the 2014 National 
Curriculum and Support for Spelling as a supplementary scheme. In Lower Key Stage 
2 spelling sessions will happen 3 times per week. 
 

4. Guided Reading 
 

All children will have the opportunity to take part in shared reading experience in a 
small group (4-6) guided by an adult. 
This will happen at least on a weekly basis, in Key Stage 1 and Key Stage 2. In EYFS 
guided reading will start when the teacher feels the children have reached the 
appropriate level of maturity and skill. All guided reading sessions should have an 
objective and these should be recorded in the teacher’s records and plans. During 
guided reading the adult with each group will record children’s responses to the text 
and skill being taught. 
Guided reading sessions will be recorded in the children’s Reading Record/Journal 
through the use of a stamper and a signature from the school adult or a 
developmental comment by the teacher at least once every three weeks. 
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5. Shared Reading 
 
This includes big books or texts displayed on the Interactive Whiteboard. During this 
time specific reading skills or features of differing genre will be taught. This is an 
opportunity, within varied curriculum areas, to discuss the use of language and 
widen the children’s vocabulary. 
 

6. Individual Reading 
 
All children have at least one individual reading book either from the school’s graded 
reading scheme or from the school library. (EYFS children will start this when the 
teacher feels it is appropriate). Children who are independent readers may bring in 
reading material from home with the agreement of their teacher. Children may be 
heard individually in school by volunteers. We ask parents to support their children’s 
reading by listening to them at home, asking questions about the book to check 
comprehension and making comments in the Reading Record/Journal. 
 

7. Early Years Foundation Stage 
 
Children are heard read by an adult in school at least once a week, through guided 
reading. Each reading session is recorded in the child’s Reading Record/Journal. 
This Journal is used as a liaison between parents and teachers. Books will be brought 
home for further practice. 
 

8. Key Stage 1 
 
Children will read at least once a week in a guided reading session and may read 
more regularly from their independent books, depending on their need. 
Children will experience guided reading with a member of staff in order to monitor 
their progress. For the lower ability readers individual reading will be on a frequent 
basis (3x week or more). More able readers will be heard less frequently from their 
individual readers, a minimum of twice in a short term. 
Reading is recorded in the Reading Record/Journal. 
The teacher monitors each child’s progress and sets targets accordingly. Targets are 
shared with children and parents and are visible at the front of the Reading 
Record/Journal. 
Key words will be sent home for additional practice if needed. 
 

9. Lower Key Stage 2 
 
Children are encouraged to keep their own record of the books they read. They are 
expected to make a short comment upon a book, once finished, in their Reading 
Record/Journal. 
Parents are expected to listen to their children read and discuss the text as homework 
making comments in the Reading Record/Journal. 
Reading Records/Journals will be checked and signed by the teacher on a weekly 
basis. Opportunities for children to change their books will be given on a daily basis. 
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10. Reading Aloud 
 
There should be opportunities planned for children to read aloud to a variety of 
audiences. These could be through English sessions, other curriculum areas and 
assemblies and worship. 
 

11. Library 
 
The school library contains a wide range of books. All children are entitled to borrow 
books. There will be an opportunity to change library books once a week. Library 
books must be scanned out using the electronic system. When returning books, the 
books should be rescanned to show they have been returned. 
A charge will be made for books that are lost or missing. (This also applies to reading 
scheme books.) 
 

12.  The Role of the Teaching Assistant 
 
Teaching Assistants are expected to take an active role in supporting children with 
their reading as directed by the class teacher. This can include working with groups, 
leading guided groups or hearing individual readers. 
 

13. The Role of Volunteers 
 
The school encourages people who have time to come into school and hear readers. 
The volunteer will be allocated to a class and the class teacher will select children 
who would benefit from extra reading to an adult. 
 
The class teacher is responsible for ensuring that the volunteer has the support 
needed to help them carry out the role effectively and has the correct documentation 
and authorisation. 
 

14. Working in partnership with parents 
 
The teaching of reading is greatly helped if there is strong communication between 
school and parents. 
The school will provide support in the form of letters and information that goes 
home and practical sessions in school for parents to attend. 
 

15. Assessment and Record Keeping 
 
Children are assessed regularly in their reading using the Benchmarking Scheme and 
teacher assessment against the Key Objectives. Children are tested regularly on their 
phonic knowledge. 
Assessments are used to identify where further challenge and support is required for 
groups of and individual children. 
 

16. SEN and Equal Opportunities 
 
Those children who as a result of testing or classroom observation are identified as 
requiring additional support will be monitored by the Class teacher, SENCo and the 
Head teacher during pupil progress meetings. 
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Specific intervention will be put in place to support children falling behind in their 
reading. 
 

17. A Reading Culture 
 
A team approach is essential when creating a reading culture across the school. 
 
There should be opportunities for pupils to experience print around them through 
classroom notices, labels and signs. These should be discussed with the children and 
should take a variety of forms such as single words, phrases and complete sentences. 
 
All classrooms should have a class library of books which should be well organised 
and easily accessible. 
 
All adults should be good role models for children in modelling both reading aloud 
and silent reading. 
 
This policy was written in conjunction with the staff and will be revisited for a full 
review every three years. 
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