Trinity St Stephen CE First School

Vansittart Road, Windsor  SL4 5DF

JOB DESCRIPTION

JOB TITLE:

SENIOR MIDDAY SUPERVISOR
PAY SCALE:

RBWM Scale 4, Spinal Point 19
RESPONSIBLE TO:  
Headteacher

Responsible for:
Midday Supervisors

GENERAL PURPOSE OF JOB

· to assist the Headteacher in providing supervision on the premises during the midday break

· to be involved in encouraging pupils in purposeful play and social skills activities

· to be responsible for the supervision and organisation of a team of Midday Supervisors

MAIN DUTIES

· general supervision of pupils during the lunch period, in the dining hall, playground (and in classrooms in poor weather)

· to supervise pupils, including:
· ensuring they are purposeful in their play

· ensuring that they are not playing in inappropriate areas

· dealing with pupils who are unwell 
· ensuring pupils tidy up/clear up in a satisfactory manner
· to report difficult pupils and unacceptable behaviour to the class teacher and/or a senior member of staff
· to work in close co-operation with other school staff, being part of the school team

· to take instructions from the Headteacher and pass them on to the team of midday supervisors

· to supervise the team of midday supervisors
· to ensure the tables and chairs are set up in the school hall and taken down in a timely and efficient manner
· to organise the team to ensure adequate supervision of all areas both indoor and out during fair and inclement weather

· to deal with first aid matters and report serious incidents to the Headteacher/Senior teacher immediately they occur

· to train new staff when appropriate

· to ensure all toilet and cloakroom areas are clean, tidy and restocked if necessary at the end of the lunch time period
GENERAL DUTIES
· to carry out other duties of a similar nature from time to time as may be required by the Headteacher

SAFEGUARDING CHILDREN

Display a commitment to the protection and safeguarding of children and young people in line with the latest guidelines.
